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FEDERAL MAGISTRATES COURT OF AUSTRALIA 
 

 

Note to Family Law Practitioners and Self Represented Litigants  

All correspondence sent to chambers must: 

1. Be in writing, appropriately addressed to the Associate and copied to all parties 

including the Independent Children’s Lawyer (if applicable); 

2. Specify the matter name, file number and the party represented; and 

3. Indicate the reason why the request is being made and the position of all parties, 

including whether or not each party consents. 

The following may be dealt with in chambers: 

4. Requests for: 

a. Orders sought by consent; 

b. Administrative adjournments; 

c. Appearances by telephone;  

d. Leave to issue more than 5 subpoenas or to issue subpoena at short notice ; 

e. A matter to be re-listed when liberty to re-list has been granted; and 

f. Orders to be amended pursuant to the slip rule. 

5. Terms of Settlement or proposed Minutes of Order 

Please ensure Terms of Settlement or proposed Minutes of Order include original 

signatures, and are accompanied by a letter outlining the exact nature of the proposed 

Orders.  

Property matters:  In relation to final Terms of Settlement in property matters, 

Federal Magistrates must be satisfied that the Terms of Settlement are just and 

equitable.  Please ensure: 



 

a. Each party has filed and served a Financial Statement;  

b. Notations or Recitals are included in the Terms, or a joint letter is enclosed, 

setting out the material facts on which the settlement is based including, but 

not limited to, the length of cohabitation, the net asset pool amount, special 

contributions by the parties, if applicable any section 75(2) factors and the 

overall percentage split of the settlement of the proposed terms; and 

c. If a superannuation splitting order is sought, verifying evidence must be 

provided stating that the Fund has no objection to the orders sought.  

6. Typescripts 

Please ensure all typescripts are sent to Chambers within the time specified by the 

Federal Magistrate and: 

a. Are certified to be a true and correct copy of the original. If typescripts are 

emailed they must be certified with a scanned signature; and 

b. Include all handwritten amendments. 

The following will not be dealt with in chambers: 

7. Correspondence addressed to the Federal Magistrate. 

8. Requests for matters to be listed at short notice. Such requests should be dealt with in 

accordance with the Sydney Registry procedure for urgent and short notice 

applications. 

9. Requests for legal advice. 

 

Federal Magistrate Sexton 

Case Management Federal Magistrate, Sydney Registry. 

  

 

 

 


