1.1 Disclosure letter from Barrister to Solicitors, s. 310(2)

 [date]

 [Solicitors’ address &c]

Dear [salutation]

Re: [Matter] 
(Ref. no: [Barrister’s reference no.])

I refer to [our recent discussions concerning the above matter and thank you for offering a brief in this matter.]  Pursuant to the Legal Profession Act 2004 (NSW), I enclose my proposed Costs Agreement setting out inter alia the basis on which my fees will be calculated and billed.  

I shall require a costs agreement between us under section 322(1)(c) of the Act as a condition of accepting the retainer.  The enclosed will become such an agreement when you sign and return a copy or otherwise accept its terms by conduct.  Please sign and return a copy at your early convenience.  

 [If considered appropriate or necessary, or if the solicitor has requested an estimate of fees, provide further information of that character.]

I expect that the information set out above and in the Costs Agreement will suffice to enable you to comply with section 310(1) of the Act, having regard to your knowledge of the matter and your own professional expertise and experience.  Let me know if you require further information.  

[If a sophisticated client exemption applies, the paragraph referring to section 310 may be deleted.  The following may be used instead: 

I note your advice that the client is within the disclosure exemption under section s. 312(1) of the Act{on the basis that – identify basis of exemption, if required}.]
Yours faithfully, [&c]

Liability limited by a scheme approved under Professional Standards Legislation. 

