2.1 Disclosure Letter from Barrister to Client

 [date]

 [Client’s address &c]

Dear [salutation]

Re: [Matter] 
(Ref. no: [Barrister’s reference no.])
I refer to [our recent discussions concerning the above matter and thank you for offering a brief in this matter.]  Pursuant to the Legal Profession Act 2004 (NSW), I enclose my proposed Costs Agreement setting out inter alia the basis on which my fees will be calculated and billed.  

I shall require a costs agreement under the Act as a condition of accepting the brief.  The enclosed document will become such an agreement when you sign and return a copy.  If it is acceptable to you, please do so [at your early convenience / within n days].  

I am required by the Act to disclose certain information to you about legal costs.  That disclosure is made by giving you the enclosed Costs Disclosure Notice and proposed Costs Agreement.  

[If a sophisticated client exemption applies, the paragraph referring to disclosure and the Costs Disclosure Notice may be omitted.  If explicit reference to the exemption is desired, the following may be inserted: 

I note your advice that you are within the disclosure exemption under section s. 312(1) of the Act{on the basis that – identify basis of exemption, if required}.]

Yours faithfully,

Liability limited by a scheme approved under Professional Standards Legislation. 

